




How many synonyms can you think of for the 
word…

said 

(A synonym is another word which has a 
similar meaning)

Bronze – 0-5 synonyms
Silver – 6-10 synonyms 
Gold – 11+ synonyms



How many synonyms can you think of for the word…

said 



Different Names

Inverted commas can also be called:

Speech marks Quotation marks

“ ”



Beginning and End

Keep your speech marks at the beginning and
the end of the words being spoken. 

“Lower please!” I said.

“ ”



New Speaker, New Line

Start a new line whenever someone new speaks.

“How are you doing today?” asked Henry.
“I’m great!” said Ashton.

“ ”



Capital Letters

Begin the direct speech with a capital letter.

“What an amazing day!” he announced.

“ ”
At the top of his lungs, he 
announced, “What an amazing 
day!”

Even if the speech starts in the middle of a sentence.



Punctuation

Make sure your speech is correctly punctuated. 
This includes a piece of punctuation before closing the 
inverted commas. 

“There are times, I feel that you are a little cold,”
I said.

“ ”



Reporting Clause

Include in your sentences information about who is 
speaking and even how they are speaking. This is 
called the reporting clause. 

“There are times, I feel that you are a little cold,” I mentioned.

“ ”
Avoid using said where possible. It 
does have its use, but doesn’t tell you 
much about what is said.



Interupting Reporting Clause

You can also interrupt the speech and give the 
reporting clause before continuing with what the 
person was saying. 

“There are times,” I mentioned, “I feel that you are a little cold.”

“ ”
This takes careful punctuating!
Notice in the example the use of 
commas as they have not finished 
their complete thought. 



Success Criteria: Did I meet the 
Success Criteria?

Put     “           ”    around what words the 
speaker says.

A new speech sentence starts with a capital letter 
(even if it is the middle of another sentence) unless

an interrupting clause is used.

Separate what was said from speaker with a comma 
unless there is already a   ?    or an ! 

Start a new paragraph if a sentence has a new 
speaker saying something.

Challenge: Try to avoid using said where possible; 
look for a more accurate synonym. 

Challenge: Can you use an interrupting reporting 
clause that comes in the middle of someone's 

speech?

Now have a go at Task 1 and 2. 














